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ADRIAN COLLEGE USE OF FACILITIES POLICIES
110 South Madison St Valade Hall

X Adrian College, Adrian, M1 49221

. (517) 264-3156

. The Caﬂegemam.lams I)mk!mg.s; Including o number of specializad fucilities, designed and equigped to house the various types of activities
- required for s edi g Beyond the scheduled use of the College, these facilities are availablz for use by other appropricaie groups
. according te the policies ouﬂmed’ Below. Additionally, expenses to the College arising from the use of the jucility muy opply.

N Clubs and organizations of the College will have preference in scheduling facilitie s during the academic year

. In arder to secure your reservation, a fully completed Facility Re servation Form must he subritted for consideration to the Cffice of
- Conferences |ocated in Valade Hall. The Office of Conferences reserves the right to decline your reservation based upon
availahility or other extenuating circumnstances.

Asthe resenving party, it isyaur responsihility to contact Plant Services for room set-up, Sodexo for food and beverage orders (if
applicable) and Event Technology Services to reguest audiofvisual assistance. Failure to contact these providersin a timely
rnanner for assistance may result in no support foryour event,

. The College facilities shall not be used for the purpose of making a profit or other commercial venture unless specifically
. authorized by the college. The sale of merchandise will only be permitted if incidental to the planned use. If pemmission to use
g facilities is granted; however, the Callege reserves the right to charge afee

= Facilties may not be rented by student organizations to avoid College regulations.

Partisan or special interest group s using College facilities will not be considered to have College approval by reason of such
use

Allfacilities use is subject to all applicable federal, state and local laws and ordinances. Adult supervision and security is
required

A B% sales tax will be added to any rental fee, refreshments and audia/ivisual equipment charges incurred unless a tax exempt
number is provided

N A Alcoholic beverages pemmitted for specified events with appropriate license and insurance. Drug use is not permitted
- on College property. Tobacco use is not permitted inside campus facilities.

N lUse of special facilities or equipment such as specialized athletic areas, laboratories, serving equipment, audio-visual equipment, or
other, requires special permission. A representative of the College will usually need to be present when specialized equipment is
used. An additional charge forthis service may apply.

Exclusive rights for all food, beverage and related vending machine sales have been granted to the campus vendor (with
exceptions for specified campus events through the Director of Auxiliary Services.) Other groups MUST contract for food
and beverage service with the vendor on a campus-wide basis.

No outside food or beverages may be brought into Sodexo sanctioned spaces (Adrian Tobias Center, Ritchie
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ADRIAN COLLEGE USE OF FACILITIES POLICIES
110 South Madison St Valade Hall
Adrian College, Adrian, Ml 43221
(517) 264-3156
The Callege mesinial; el inchuding a number of specialited fucilities, designed and equipped to house the various types of activifies
reguired for its educational pragrm:s Beyond the scheduled use of the Collzge, these fucilities are available for use by other agpropricte groups
wccording io the policies outlined below. Additionally, expenses lo the College arising from the use of the fucility may agply.
1 Clubs and organizations of the College will have preference in scheduling facilitie s during the academic year
2 In arderto secure your reservation, a fully completed Facility Reservation Form rust be subritted for consideration to the Office of
Canferences |located in Valade Hall. The Office of Conferences reserve s the right to decline vaour reservation based upan
availahility or other extenuating circumstances.
K] Asthe reserving party, it isyaur responsibility to cantact Plant Services for room set-up, Sodexa far faod and beverage arders (if L
applicable) anc Event Technology Services to request audiofvisual assistance. Failure to contact these providers in a timely 1
manner for assistance may resultin no support foryour event.
4, The College facilities shall nat be used for the purpose of making a prafit or other commerdial venture unless specifically
autharized by the college. The sale of merchandise will anly be permitted if incidental {757 - -
0 Facility_Rese Form_1p
facilities is granted; however, the College reserves the rightto charge a fee. e i —
. L You have chosen to open:
] Facilities may not be rented by student organizations to avoid College regulations.
X Facility_Reservation_Form_1.pdf
G Partisan or special interest groups using College facilities will nat be considered ta have whichis: Adobe Acrobat Document (80.0 KB)
usg from: http://adrian.edu
7. Alfaciities use is subject to all applicable federal, state and local laws and ordinances. || Vet should Firefox do with this file?
required ©) Open with [Auobe Reader (defautt) v
a A B% sales tax will be added to any rental fee, refreshments and audiofvisual equipmen @:SaveFile
number is provided. : I
["] Do this automatically for files like this from now on.
9. Alcoholic beverages pemitted for specified events with appropriate license and i
on College property. Tobacco use is not permitted inside campus facilities.
oK Cancel
10, Use of special facilities ar equipment such as specialized athletic areas, laboratories, se
other, requires special permission. A representative of the College will usually need to 8
used. An additional charge forthis service may apply
11.  Exclusive rights for all food, beverage and related vending machine sales have been granted to the campus vendor (with
exceptions for specified campus events through the Director of Auxiliary Services.,) Other groups MUST contract for food
and beverage service with the vendor on a campus -wide basis. 3
E
12, No outside food or beverages may be brought into Sodexo sanctioned spaces (Adrian Tobias Center, Ritc hie -
Marketplace and Annex, all locations in Caine Student Center and Down Hall) unless written permission is granted by .
Sodexo prior to the scheduled event. In the event you violate this provision a charge up to $200 will be billed to you D 5
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